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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

FACULTY ABSENCES

I.
POLICY

1.00
GENERAL STATEMENTS

1.01 All classes shall meet at the scheduled time.  Faculty shall not cancel class on their own initiative.

1.02 When instructors cannot conduct class, they shall immediately inform the appropriate Dean.
II.
PROCEDURE

2.00
SPECIFIC STATEMENTS

2.01 Faculty are required to submit the Sick Leave Faculty request from the Leave Scheduler.
2.02 Three working days’ notice should be given for absences not due to illness or emergency.
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